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Contractors Health & Safety Assessment Questionnaire










	1. Details of the Contractor:

	Company Name: 
	

	Named Point of Contact: 
	

	Email Address: 
	

	Telephone Number: 
	

	Postal Address 


	

	

	This questionnaire must be completed as fully as possible; guidance is given in each section of the questionnaire on the type of evidence or information required. For additional information refer to the CDM Core Criteria at www.ssip.org.uk/ and HSE Document L153 Paragraph 63, 64 & 65 Guidance.  

If you have already achieved accreditation through a Stage 1 assessment for a SSIP Scheme company (http://www.ssip.org.uk/) you should attach a copy of the scheme certificate and must still complete this form and provide the associated evidence, unless the question is marked as SSIP Compliant. 


	

	2. Insurances (you should provide details of insurer, policy number, policy renewal date and limits of cover, where not applicable note N/A) 

	Employers Liability Insurance: 
	
	Checked By:

	Public Liability Insurance: 
	
	Checked By:

	Professional Indemnity:


	
	Checked By:

	Contractor All Risk: 
	
	Checked By:

	Please detail all specific insurance exclusions or qualifications to cover on a separate sheet.

	

	3. Business information: 

	Website address: 
	

	Total Number of Employees: 
	

	Company Registration Number: 
	

	Registered Office Address: 
	

	
	

	4: Ethics 

	Can you confirm that you carry out right to work checks in accordance with the immigration asylum and nationality act: 
	

	Demonstrate how you control the risks of Modern Slavery within your organisation: 
	

	

	5. Health and Safety 

	Provide your Health and Safety Policy
Statement of Intent and your organisation for managing health and safety. Describe how this is communicated to your workforce.

If webhosted please copy link into box
	

	
	
	Checked By:

	Guidance: You are expected to have and implement an appropriate policy, regularly reviewed, and signed off by the Managing Director or equivalent. The policy must be relevant to the nature and scale of your work and set out the responsibilities for health and safety management at all levels within the company.

	Provide copies of the following arrangements from your health and safety policy: 

· Working at Height 

· Personal Protective Equipment (PPE)

· Occupational Health 

· Subcontractor Management 

· Traffic/Plant  Management 

· Management of Work Equipment

· Fire Safety on Construction Sites

· Asbestos

Describe how your arrangements are communicated to your employees. If you use an Employee Health and Safety handbook this should be attached. 
	SSIP Compliant
	

	
	

	
	
	Checked By:

	Guidance: These should set out the arrangements for health and safety management within the company and should be relevant to the nature and scale of your work. They should also set out how the company will discharge their duties under Health and Safety legislation. 

	Name of the appointed senior Manager or Director with responsibility for Health and Safety.
	

	Details of your Health and Safety Manager/Officer/Advisor. If this person is from outside your own company, give details of your contract arrangements.
	

	Details of the above persons Health and Safety qualifications.


	

	Guidance: Your company and your employees must have ready access to competent health and safety advice, preferably from within your own company. The health and safety manager/officer/advisor must be able to provide general health and safety advice and (from the same source or elsewhere) advice relating to specific health and safety relevant to your business.

	Describe your arrangements for employee health and safety training. Provide up to date training matrix/plan and recent example certificates from different members of your workforce. 
	SSIP Compliant
	

	
	

	
	
	Checked By:


	What percentage of your employees have as a minimum completed the CSCS health and safety test and are CITB skills card carriers, or have skills cards from other recognised schemes. 
	

	What percentage of your Site Managers/ Site Supervisors have attended CITB – SMSTS or SSSTS and have in date qualification.
 
	

	Guidance: You should have in place, and implement, training arrangements to ensure your employees have the skills and understanding necessary to discharge their duties You should also have in place a programme for refresher training, for example a Continuing Professional Development (CPD) programme or life-long learning which will keep your employees updated on new developments and changes to legislation or good health and safety practice. This applies throughout the company - from Board or equivalent, to trainees.

	Describe your arrangements for audit and inspection of your site work. 

Provide a recent example of a completed site inspection report. 
	SSIP Compliant
	

	
	

	
	
	Checked By:

	Guidance: You should have a system for monitoring your procedures, for auditing them at periodic intervals, and for reviewing them on an ongoing basis.

	Describe your arrangements for communication and consultation with your employee on health and safety matters. 

Provide records of recent communication activities. 
	SSIP Compliant
	

	
	

	
	
	Checked By:

	Guidance: You should have, and implement, an established means of communication and consulting with your workforce on health and safety matters.

	Describe your arrangements for gathering accident and near miss information, investigation of such events and reports as required by RIDDOR. 
	SSIP Compliant
	

	
	

	
	
	Checked By:

	Guidance: You should have records of all RIDDOR (the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) reportable events for at least the last three years. You should also have in place a system for reviewing all incidents, and recording the action taken as a result. You should record any enforcement action taken against your company over the last five years, and the action which you have taken to remedy matters subject to enforcement action.

	Complete your accident statistics for the last three years. 
	Year 
(Complete)
	Fatal 
	Specified 
	Over 7 day
	Near miss 

	
	2018
	0
	0
	0
	0

	
	2017
	0
	0
	0
	0

	
	2016
	0
	0
	0
	0

	Give details of any health and safety prosecution or current investigation being carried out by Enforcing Authorities (HSE, Local Authority or Police) against your company in the last 5 years. 
	

	
	
	Checked By:

	Give details of any prosecution or current investigation being carried out by the Environment Agency or Scottish Environmental Protection Agency against your company in the last 5 years.


	

	
	
	Checked By:

	Give details of any Prohibition Notice served against your company in the last three years. 
	

	
	
	Checked By:

	Give details of any Improvement Notice served against your company in the last three years. 


	

	
	
	Checked By:

	Give details of any charge placed against your company or subcontractors working on your behalf under the HSE Fee for Intervention arrangements. 


	

	
	
	Checked By:

	Describe your arrangements for preparing and updating construction phase plans. 

Provide recently used examples with site details. 
	SSIP Compliant
	

	
	

	
	
	Checked By:

	Give details of your arrangements for risk assessments and how these are made site specific. Provide example risk assessments for current or recent site work, including as example:

· A working at height activity 

· An electrical installation or maintenance activity 

· A traffic/pedestrian management assessment 

· A ground works or plant operation assessment

· A COSHH assessment for a hazard produced in the workplace 

· A manual handling assessment for lifting and carrying
	SSIP Compliant
	

	
	 

	
	
	Checked By:

	Describe your arrangements for completing method statements or safe systems of work. 

Provide recently used examples with site details. 
	SSIP Compliant
	

	
	

	
	
	Checked By:

	Guidance: You should have procedures in place for preparing and updating construction phase plans for all construction work, as well as carrying out risk assessments and developing and implementing safe systems of work/method statements.


	Describe your arrangements for maintaining all plant and equipment. 

Provide evidence of plant and equipment maintenance. 
	SSIP Compliant
	

	
	 

	
	
	Checked By:

	Describe your arrangements for checking the competence of your own subcontractors.

Provide evidence of where such arrangements have been used and of the checking arrangements. 
	SSIP Compliant
	

	
	

	
	
	Checked By:

	If you work with or are likely to encounter asbestos containing materials, provide evidence of your arrangements for asbestos awareness training and example in date certificates. 
	

	
	
	Checked By:

	If you are carrying out gas work, provide provide evidence of your Gas Safe Registration. 
	

	
	
	Checked By:

	If you are carrying out electrical work, provide evidence of NICEIC, ECA or similar registration and competence to carry out such works.  
	

	
	
	Checked By:

	If you are carrying out ground works provide evidence of your training and competence to operate plant and equipment. 
	

	
	
	Checked By:

	If you are a scaffolding contractor provide evidence of your competence and training to carry out such work. 
	

	
	
	Checked By:

	If you will be erecting scaffold towers on site provide evidence of your PASMA training. 
	

	
	
	Checked By:

	If you will be operating access plant on site provide evidence of your IPAF training. 
	

	
	
	Checked By:

	If you are carrying out demolition works on site provide evidence of a demolition plan. 
	

	
	
	Checked By:

	If you are carrying out lifting operations on site provide evidence of a lifting plan.
	

	
	
	Checked By:


	6. Quality Management 

	Do you operate a registered Quality Management System (Y/N). If YES, please state Registration Body and Registration Number (Please provide a copy of your registration document, If webhosted please copy link into box). If you are not registered to an approved registration body but have a formal quality system, please give details
	

	
	
	Checked By:

	7. Environmental Policy

	Please provide a copy of your Environmental Policy, together with a signed confirmation from the Director responsible for Environmental Policy, that your operations and methods of work comply with current Environmental Legislation and Initiatives.
	

	
	
	Checked By:


	You should use this section to provide any additional information to inform this assessment. 

	

	

	Guidance: Failure to provide positive answers to the above questions may not preclude you from any contract however may result in you being requested, against a specified timeframe to make improvements in your health and safety arrangements. 

Failure to reply to this questionnaire may preclude you from undertaking future work and may result in removal from our approved contractors list.


Contractor to complete:
I certify that the details given in this questionnaire are correct and the documents provided relate to the named company and are a true example of the health and safety arrangements in place. 
	Signature:
	

	Name & Initials (Block Capitals)
	

	Position:
	

	Telephone No:
	

	Email Address: 
	


(Internal use) 
	Checked By:
	

	Date:
	

	Additional Information Required:
	Yes/No

	Moved to Approved Contractors:
	Yes/No


	Approved By:
	


	Review Date:
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